
 

 

 

Special Event Terms and Conditions 
 

Please Sign and Return 
We look forward to hosting your special event at Metro Lafayette. Please submit a 
guaranteed Guest count seven (7) days prior to your event. Should a guarantee not be 
received, Metro Lafayette will charge for the original expected number of Guests or 
the actual attendance, whichever is higher.  Metro Lafayette will be prepared to seat 
and serve a maximum of 5% over the guaranteed count. Your guaranteed guest count 
can not be less than 80% of your original expected number of guests.  On some 
dates, including Friday and Saturday evenings, minimum host food and beverage 
applies. 
 

A 20% service charge/production fee will be added to all food and beverage orders.  
California State Law requires State Sales Tax to be calculated on all food, beverage, 
service charge, labor and rental charges.  
 

A non-refundable, non-transferable deposit confirms your reservation and will be 
deducted from the total cost of the function: 
 

Restaurant Exclusive - $2,500 deposit. Minimum food and beverage total 
applies. Metro Lafayette is available for exclusive private events on select days 
as agreed upon by management. The maximum capacity for private events is 
300 guests.  
 
Outdoor Patio – For a patio exclusive, minimum food and beverage total 
applies. The patio seats up to 175 guests in a tree-shaded, umbrella-lined, 
outdoor dining area. In winter, part of our patio is tented and heated, making 
a private space for up to 45 guests.  
 
Private Dining Room with Fireplace - Minimum food and beverage total 
applies. Our private dining room accommodates parties up to 70 and is fully 
private when partitioned off by curtain.  
 
Sunroom – For a sunroom exclusive, minimum food and beverage total 
applies. This is a sunlit semi-private area located between the bar and the 
patio that will accommodate up to 45 guests.  

 
Upon completion of your function any balance due must be paid in full. 
 

All Food and Beverage must be purchased solely through Metro Lafayette and 
consumed on the premises and may not be taken from the facility due to California 
Health Regulations.  Prices are Subject to Change and will be guaranteed 30 days in 
advance of your event. 



 

 

 

Centerpieces or decorations provided by the guest must meet the restrictions of the 
Fire Department.  We request no rose petals, bubbles, or confetti, no taping, nailing 
or affixing decorations or materials to any surfaces.  Candles must be dripless and 
unscented. Any damage will be assessed after the function and if necessary, 
appropriate charges will be made. 
 

Metro Lafayette reserves the right to refuse alcoholic beverage service to anyone who 
appears to be intoxicated.  We also reserve the right to close the bar before the 
designated ending time should we deem it necessary. 
 

Our experienced staff and management will work with you to coordinate all aspects of 
your special event. Our goal is to handle all pertinent details for you, so that you may 
relax as a guest at your own event.  
 

I have read and fully understand all the Terms and Conditions for Metro Lafayette.  I 
understand that all deposits are non-refundable and non-transferable and will be 
applied towards the final bill. 
 
 
 

____________________________________                     
    Client Signature          
 
____________________________________                     

  Date of Event 
 
_____________________________________                     

   Name   
      

_____________________________________  
            Title   

 
_____________________________________                     

   Company Name 
        

_____________________________________                    
   Address  
 

_____________________________________                     
   Phone Number 
 

_____________________________________                     
   Email  
 

_____________________________________                     
   Method of Payment for Deposit 
 

For further information, please contact Erika Pringsheim-Moore at 925/284-5069 or 
erika@metrolafayette.com. We look forward to working with you.  
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